Bates College Computer Purchase Program

Application and Authorization for Payroll Deduction

	I,       


am applying to purchase a computer 
through the Bates College Computer Purchase Program.  I have read and understand the terms and conditions of the program, and agree to abide by them.


Total amount of purchase                          $      


Amount of down payment                          $      
(must be at least 10%)

Amount paid by Accounts Payable           $      


Amount paid by payroll advance              $      

(used for in-house purchases)

I hereby authorize the Bates College Human Resources office to deduct $                                               per paycheck, (must be a minimum of $50/per month).  This is to begin with my paycheck to be issued on                                                     .


If a paycheck does not contain sufficient funds to meet the agreed-upon payment, the balance of the payment shall roll over to the next/following paycheck.

I further agree that if I leave employment at Bates College before this debt is paid, I will reimburse the College for the remaining balance.

	Employee Name (print):      

	Employee Signature:
	Date:      

	Human Resources Representative: 
	Date:      

	College Authorization:

	Date:      


If your computer is being purchased from an external vendor you must bring a receipt back to Human Resources to verify that the purchase was made and for the amount of the advance.
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