
Using the Print Screen option in Windows 
 
The following image is a print screen capture of the instructions for creating a print screen 
capture. How appropriate is that? 
 
It was created using the ALT + Print Screen keys to capture only the active window. 
 

 
 
 
The following image was created using just the Print Screen key to capture the entire display 
image. 
 
It’s really that simple. Once you capture the image (Windows doesn’t give you any indication 
that you’ve succeeded; you must put your faith in Microsoft), open a document and paste (CTRL 
+ V) the resulting screen capture to see the results. 
 
There are plenty of uses for this little utility such as times when you can’t save something you 
find browsing the web but you can capture a screen image of it and paste it into a document. 
You’ll find many more uses, I’m sure. 



 


