
 

SOURCE E-
mailed notes to 

magazine@ 
bates.edu 

SOURCE 
News from 

external media 

SOURCE Items 
contributed by Class 
Secretaries. Just a few 

are needed! 

SOURCE Classmates send 
notes to Class Secretary via 
e-mail, Facebook, snailmail, 

prompted by a “Call for 
News.” 

SOURCE Notes 
pulled from Bates 

Online Community. 

RESULT Class Letter 
of unlimited length 

mailed to classmates. 

Class Secretary prepares letter text 
and forwards it to Alumni and 

Parent Programs' Heidi Gagnon. She 
and Bates Magazine class notes 

editor Jon Halvorsen format, proof, 
copyedit, and fact-check the letter. 

SOURCE Notes 
from Bates Fund 

gift slips  

SOURCE Notes from 
Online Community 
not being used for a 

Class Letter  

All Class Letters are
edited (shortened) for 

inclusion in Bates 
Magazine. 

Bates Magazine class notes editor Jon 
Halvorsen inserts items into Class Notes. 
Some notes are shortened, but notes not 

yet published anywhere are rarely 
shortened.

Bates Magazine CLASS NOTES flow of news 
(3x year) 

Magazine editor Jay Burns 
keeps abreast of these 

processes.

RESULT Magazine Class 
Notes are limited to 

20,000 words per issue! 

Bates CLASS LETTER flow of news 
(1x per year) 

 
 

BATES CLASS NEWS TEAM  
Heidi Gagnon hgagnon@bates.edu, coordinator, Alumni and Parent Programs; Jon Halvorsen, jhalvors@bates.edu;  

Bates Magazine class notes editor; H. Jay Burns, jburns@bates.edu, editor, Bates Magazine 
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