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Scheduling Your Exams My Dashboard

My Profilz

How do | schedule an exam for a course that | am approved for?

b
>
* Change My Login Information
» Egquipment Checksed Out

>

Additional Accommaodation

1. Under the section "My Accommodations” in the Student Menu, select Regquest Form
n . . " ¥ My Mailbox (Sent E-Mails)
Alternative Testing”.

¥ My Accommodations

2. Select the course that you want to schedule your exam for. Gy
> List Accommodations
a. If you do not see your course(s) listed, check back at a later date. e estng Q

% Mlatrdalhina Candcae

i. It can take up to 48 hours for your courses to show  |*-TERNATIVE TESTING

_J List Class(es) with ive Testing as i 1

up after registering for services.

Selct (hiss:  HIST 200.8 - History of the Universe Part 2 - q

. . . . Schedule Exam Q
ii. Otherwise contact the Office of Accessible : :
Education and Student Support. ue=tioncy Contact Ul
Please contact our office if you have any guestons regardng Akemnative Testing request.
Abigai Nelson
Assstant Dean of Accessble Education and Student Support
. . Office of Accessible Fducation and Student Support
3. Select The Appropriate Request Type. Is this an gy b
Lewiston, ME 04240
. . Emai: accessbity@bates.edu
Exam? Quiz? Midterm? el
CLASS SCHEDULE(S) AND LOCATION(S)
a. Enter the date that the Instructor has scheduled the | Time stare TimeEnd | Date Range
MIWR 08:00 AM 09:00 AM O7/04/2016 - 12/21/2016 Lane Had 103
exam for.
Exam Detail
b. The student affairs policy is to schedule exams as close to Reases Type=: [Sabact Onelz] Q
the actual class time as possible (check with your Wiew: Eam Schedule iRty
professor). Bates: _
Hint:; Enter date in the folowng format Month / Day / Year (Le. 12/31/2010),
Tme®; | Select | |Select =]
c. Enter the length of time that the class has been given S L by R ﬂ
. . Note: DO NOT SPI TED EXTRA TIME and specfy your exam length n MINUTES.
for the exam, do not include any extended time that O spcind o v et ks e e i v
you may have been approved for. Services Requested®

w Assistive Tecwabogy for Tests: Textto X0 Extra Time 1.50x on Timed Tests
Speech Software®
w Add Exam Request Back to Testing Requests Overview

EXAM REQUEST List Ml Exams  Other Exams for the Current Class  Add Exam Request

d. Select the appropriate service.

e. Click “Add Exam Request” to submit your request.

4. Your Request Has Been Submitted Successfully. @ e vrormissuccsssru. 4@

System has successfuly processed your request.

a. To check the status of your request, click on “List All

”
Exams”. ALTERNATIVE TESTING

| List Class{es) with Alternative Testing as Accommaodation |

b. If the Status is “Processing”, it has not :
Select Class: HIST 200.B - History of the Universe Part 2 ~

been approved yet. |

i. If the Status is “Approved”, the UPCOMING EXAM REQUEST(S) FOR THE CURRENT TERM

Office of Accessible Education HIST 200.B - History Of The Universe Part 2 View Other Exams

reviewed yo ur req uest a nd Exam - Friday, September 16, 2016 at 08:00 AM Medify Regquest  Cancel Request
Sratus: Processing

a pproved it_ Reguest Entered on Wednesday, September 14, 2016 at 07:25:27 AM

Office of Accessible Education Ladd Library G35 Phone: 207-786-6222 Email: accessiblity@bates.edu
If you experience any issues please contact us!!! We Can Help!!!
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