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Bates College Summer Registration Instructions 

If you have any questions throughout this process, please contact your registration consultant for guidance. 

Beginning the Registration Process 

When you click on the Registration link in Garnet Gateway, you will be prompted first to select a term for registration. Click the drop-down menu 
for “Select a term…” and choose Fall 2025. 

 

Once you have selected your term, you will be in the main registration worksheet where you can toggle between three panels: “Find Classes,” 
“Class Schedule for Fall Semester 2025,” and “Summary.” You can toggle the panels open and closed by using the  
buttons. 
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Find Classes 
This is where you will do all of your searching for courses. You can search by subject, course number, keyword, attribute, or instructor. You can 
also filter by “Open Section Only,” which will be helpful in identifying classes with seats available for registration. 

Summary 
This is your worksheet or “shopping cart.” It’s where you add courses, select an action, and click “Submit” to apply that action. It is important 
that you must click “Submit” to apply any changes. Any courses displaying a “Pending” status have not had changes applied. 

Class Schedule for Fall Semester 2025 
This is where you will see the classes you have added and their statuses. Statuses include “Pending,” “Registered,” and “undefined.” Pending 
classes are ones you have added to your worksheet/shopping cart but have not submitted. Registered classes are your top-choice courses you 
have added and submitted as “Registered.” Undefined classes are your alternate choice classes you have added and submitted as “Alternate 
Courses.”  

 
Selecting Your Top-Choice Courses 

This process will operate smoothest if you work first with your top-choice courses and then with your alternate courses.  

• In the Subject field, search for “FYS” or “First-Year Seminar” to select your top-choice FYS first. 
• Click “Add” to the right of the class entry. The course will now appear in your “Summary” and “Class Schedule” panes as “Pending.” 
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• Now search for your top-choice, non-FYS courses. 
• Note: if you’d like to browse the entire class listing, you can leave the search/filter fields empty, and just click “Search.” 
• Add your top three non-FYS courses like you did the FYS course. 
• Make sure the “Action” drop-down is set to “Registered.” 
• Click “Submit.” 
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Once you click “Submit,” your courses should now show a status of “Registered” in your Schedule and Summary panes. Be sure to check for the 
green “Registered” status to ensure your changes have been applied. The courses in the “Registered” status will be your top-choice Fall 
semester schedule. 

 

 

Selecting Your Alternate Courses 

Search the schedule again for Subject: “FYS” to add your 8 alternate FYS courses the “Pending” status. Note: alternate courses are not subject 
to time conflicts; you can add a course as an alternate even if the schedule displays a “Time Conflict!” message. 

• Before clicking “Submit,” click the drop-down menu to the right of your class in the “Summary” pane and select “Alternate Course.” 
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• Once all the Actions have been updated to “Alternate Course,” click “Submit.” 

 

• Your Alternate FYS courses should now display with a green status in your “Summary” pane and a green “undefined” status in your 
“Schedule” pane. 
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• Repeat the processes above to select your 12 alternate non-FYS courses. 

 

• Once you add your 12 alternate courses to your “Summary” in the “Pending” status, select “Alternate Course” in the Action drop-down 
menu. 

• Click “Submit. 
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Once complete, your “Schedule” and “Summary” panes should look similarly to the screenshot below. All green “Registered” courses are your 
top-choice courses, and all green dot or “undefined” courses are your alternate courses. 

 

 
Some Notes: 

• All students who have attempted to register will be registered for a minimum of 3.0 credits (including one FYS for first-years). Adding a 
full selection of top-choice and alternate courses will assist in this process. If seats are not available in either the top-choice or alternate 
selections, a different course or course(s) will be added to the student’s schedule to meet the 3.0 credit minimum. 

• If you receive an error, you can review this list of registration errors to learn what they mean. All errors require instructor overrides. It’s 
recommended that you select a different course if you encounter an error. If you have any questions, please contact your registration 
consultant for more information or advice. 

https://www.bates.edu/registrar/registration-error-messages/
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• If you wish to switch an “Alternate Course” to a “Registered” status or vice versa, you will need to “Remove Course” using the Action 
drop-down menu and clicking “Submit” before re-adding the course. This is why it is recommended that you register your top-choice 
courses first before adding your alternates. 

• Some courses require that you register for a 0-credit Lab (L#) or Discussion (D#) section; you must add both the lettered section and the 
connected L# or D# section to add the course. In the example below, CHEM 107 is one such class with CHEM 107 D being the lettered 
section and CHEM 107 L1 being the L# lab section.

 


