How to Set up Direct Deposit in Garnet Gateway

The Garnet Gateway has changed!
can rafer to th

e Eaki you B9 newer vertians, but yeu 4 pravious version with the sdjacert /T) I

- = | 1. In Garnet Gateway
e find “Direct Deposit”
=== under “Pay.” This is
~ both on the home page
= "~ and the Employees tab.

= Bates GarnetGateway TEST

i) Thed ng nts ane ksded in the crder provided by you
Pay Distribution as of 0710672024 b
Proposed Pay Distribution A
TiDelte () A New

Accounts Payable Deposit

3. Enter your Routing Number and Account number. Select whether itis a
Checking or Savings account. Select “Use Remaining Amount.” Check off

the agreement and “Save New Deposit.”
Before T

Add Payroll Allocation Add Payroll Allocation

Bank Routing Nurmber Bank Routing Number o Account Number

000000000 ‘ 000000000

Bank Name

TD BANK, N.A. ME-D4240




4. Set up the Accounts Payable Deposit section. Click “Add New.”

= Bates GamnetGateway TEST #* 2

Direct Deposit Allocation
(i) The following accounts are listed in the order provided by you
Pay Distribution as of 07/05/2024 v
Proposed Pay Distribution ~
(S)Delete () Add New

Bank Name Routing Number Account Number Account Type Amount Priority Net Pay Distribution ~ Status

Remaining ~ 1 v Aclive

TD BANK. N.A. ME-04240 pesivd 200000 Checking v I

i) The Net Pay Distribution above is based on your last payroll. Future distributions may vary based on future Net Pay Amounts

Accounts Payable Deposit
S)Delete  (¥) Add New

(i) You have not added an Accounts Payable allocation yet. Click Add New to add an allecation.

By entering my banking information, | hereby authorize Bates College to initiate credit (depasit) entries and, if necessary, debit (withdrawal) entries to my account in the event of an overpayment o payment in efror in the amount of such payment in
eror

Save
[E

Add Accounts Payable Deposit X
5. Select “Create from

existing account
information.” Select the
account you entered into
. . . By entering my banking information, | hereby authorize Bates College to initiate credit
Pro posed Pay Dlstrl butlon, (deposit) enLtr es and, if rlf!:essaly,.dett;it :','a'ithdri'\J.';aI:I EI"]-ILI'I'ES to :'lt-;a:count in the event of an
overpayment or payment in error in the amount of such payment in error.
Check the agreement, and hit

Save New Deposit.

Choose an option:

© Create from existing account infarmation

TD BANK, N.A. ME-04240 ...1054 hd

Craate new

CANCEL ‘ SAVE NEW DEPOSIT

Pay Distribution as of 07062024 -~

B e Fusiey) Fuamer Ascount Nurmber Bectount Type et gy Destntuton

i — 6. Once you see
the green “Saved
Successfully,” you

= - are all set!
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