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Hamburger Menu

Displaying a List of Students

In order to view a list of the students you have a connection with in BatesReach follow
the steps below.

. . . Select the Hamburger menu to th
1. Once on the Bates Reach website, click on the “hamburger” or 3 horizontal S N on The T

lines at the top left.

s will be :

2. Click on the downward arrow next to “Students” and then select “My Students.” In the Gl Blkedoie
drop-down menu, select the option for Students.
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3. This will give you the roster of ALL of the students with whom you are working with this current semester, i.e., your
academic advisees AND all students in the classes you are currently teaching.

Search Connection Term Cohort Additiol
Student Name, Username, or ID All My Students @ Active -
All My
D Name « Email Sitdents Phone Cell Phone
D Harry Potter hpotter@bates.edu. (207)-555-1212
00111111111
D Hermione Granger hgranger@bates.edu. (207)-555-1212
00111111111
4. Tofilter/sort the students to just your advisees, use the Connection Term
filter functions: Connection, Cohort, Term, and Additional I All My Students Active
Filters. All My Students
a. For example, you can sort Connection as “First-Year First-Year Seminar Advisor
Seminar Advisor”. Student Services Leadership
Chinrdanmd Crmmmn i A ruin e

hpotter@bates.edu.

Many of us have multiple roles that we are part of
in BatesReach. Each role has a unique set of
permissions.

Select the appropriate role to view students
connected with this role.




Bates

Student Affairs

BatesReach: Faculty & Staff Getting Started Guide — Student List View

Revised October 5, 2021

b. Term as “Fall 2021".
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Beast practice is to select the current tesm.
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J Winter Semester 2019
Ernad Short Term 2019
Fall Semester 2019
‘ Winter Semester 2020
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Winter Semester 2021

Fall Semester 2021 @

c. Cohort as “Class of 2024” to isolate any
students in the Class of 2024 for whom

Term Cohort

E Fall Semester 2021

you are their pre-major advisor.

i. (PLEASE NOTE: the filter is

called “First-Year Seminar

Email

hpotter@bates.edu.

Advisor,” but in the current

context you may be a pre-
major academic advisor to a
sophomore even if you did not

teach an FYS in Fall 2020).

5. Clicking on “Add Filters” will allow you
to further specify which students to
view based on additional criteria.

a. For example, you can specify a
specific Flag to filter with as
well as Student Status, Class
Year, and so on.

b. Filtering by meetings allows
you to obtain a list of students
you have met with during the
term or have not met with.

c. “Clear all Filters” will reset your

hgranger@bates.edu.

These are available to all Faculty /
Staff.

Additional Filters

[® Tracking Items ]
& Cohorts & Relationships (] Connt
£ Meetings

Status

B Success Plans

3= Aftributes

additional filters to their default status.

Students with Tracking Items

Tracking Type

Creation Date

Filter

(O off-Campus Study
[0 off-Campus Study Abroad: Athletics
[ Off-Campus Study Abroad: Wome...
First Gen
O First Gen
[ First Gen / Athletes
List of Students by Class Year
[ Class Year 2022
[ Class Year 2023
(@ Class Year 2024
(O Class Year 2025® k
[ FY Student Athletes (2025)
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